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While t h e  a c q u i s i t i o n  of negat ives  and p i c t u r e s  can be  e x c i t i n g  
and q u i t e  romantic,  t h e r e  i s  a g r e a t  d e a l  of  j u s t  p l a i n  s lugging  
t o  p u t  a l l  your m a t e r i a l  i n t o  an a c t i v e  u s e f u l  f i l e .  An i n v e s t i -  
g a t i o n  i n t o  va r ious  systems of f i l i n g  and s t o r i n g  revealed  a g r e a t  
d i v e r s i t y  of  methods, many of which a r e  very complicated and i n  my 
opin ion  v i r t u a l l y  u se l e s s .  I t r i e d  many experiments and even tua l ly  
came t o  t h e  conclusion t h a t  a s t ra ight - forward  numbering system was 
t h e  most p r a c t i c a l .  A s  I r ece ive  a negat ive  it r e c e i v e s  a number, 
consecut ive  t o  t h e  one be fo re  it and t h e s e  negat ives  do no t  neces- 
s a r i l y  have any r e l a t i o n s h i p  t o  each o the r  al though sometimes a 
r e l a t e d  group comes i n  t oge the r .  This  number i d e n t i f i e s  t h a t  nega- 
t i v e  and subsequent  p r i n t s  f o r  a l l  time. Negatives a r e  s t o r e d  i n  
f i l i n g  drawers o r  boxes each ind iv idua l ly  s leeved,  t h e  s l eeve  car-  
r y i n g  t h e  number of t h e  negat ive  and o t h e r  informat ion  u s e f u l  and 
p e r t i n e n t  t o  t h a t  negat ive .  Negatives come i n  a l l  s i z e s  - from 20" 
x 24" g l a s s  p l a t e s  t o  k i t s  of  8 mm. movie f i lm ,  s o  i t  i s  imprac t i ca l  
t o  t r y  t o  f i t  s i z e s .  I use  3 s i z e s  of  envelope, each l a r g e r  than  
t h e  nega t ive  it holds .  This al lows t h e  numbered co rne r s  t o  be  
f l i p p e d  and quick i s o l a t i o n  of a p a r t i c u l a r  number i s  easy. Nega- 
t i v e s  should be kep t  reasonably  d ry  and i n  t h e  dark.  One of t h e  
most harmful  cond i t i ons  is f l u c t u a t i o n  i n  mois ture  content .  Under 
humid cond i t i ons  an easy  and economical c o n t r o l  i s  t o  use s i l i c a  
g e l  - a v a i l a b l e  from a p ro fe s s iona l  supply house. Glass  p l a t e s  a r e  
d i f f i c u l t  t o  handle and must be t r e a t e d  wi th  t ende r ,  loving  care .  
Remember, a s  g l a s s  g e t s  o l d e r ,  it becomes i n c r e a s i n g l y  b r i t t l e .  
Keep f i n g e r  p r i n t s  o f f  - they  con ta in  ac id  and can do i r r e p a r a b l e  
harm. The Kodak Co. p u t s  ou t  Advanced Data s h e e t s  p e r i o d i c a l l y  
and a l e t t e r  t o  them p u t s  you on t h e i r  mai l ing  l i s t .  

I make it a p r a c t i c e  t o  s t anda rd i ze  t h e  s i z e  of p r i n t s  regard- 
l e s s  of  nega t ive  s i z e .  The p r i n t s  a r e  8" x 10" fused  toge the r  i n  
p a i r s  and loose l ea f  bound; t h a t  i s ,  two p r i n t s  sandwiching a p i e c e  
of  mounting t i s s u e  and p u t  through a ho t  p r e s s ,  c u t  t o  s i z e  and 
punched t o  f i t  a s p e c i a l  l oose l ea f  b inder .  This  method may appear 
t o  b e  expensive,  bu t  when you cons ider  t h e  d u r a b i l i t y ,  s a f e t y ,  and 
t h e  u s e f u l  r e f e rence  t o o l  t h i s  album of  p r i n t s  becomes, t h e  c o s t  
i s  secondary. I can r e p o r t  t h a t  t h i s  method i s  r ece ived  wi th  de- 
l i g h t  by everyone who has  had t o  r e f e r  t o  our albums. The loose l ea f  
albums a r e  numbered and each conta ins  100 p r i n t s .  Thousands of 
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p r i n t s  may be  she lved  i n  a very  smal l  space and t h e  uni formi ty  
makes working wi th  t h e  system a p l ea su re .  A l l  p r i n t s  a r e  p u t  through 
a s p e c i a l  Archiva l  wash developed f o r  t h e  L ib ra ry  of  Congress, and 
it p reven t s  cont inuing  chemical a c t i o n  t h a t  yellows o r  f ades  t h e  
p r i n t .  You have a l l  s een  p r i n t s  t h a t  have turned  yellow o r  t h a t  
have faded.  

We now have a properly-housed group of  nega t ives  and a q u a n t i t y  
of  easy-to-read 8" x 10" p r i n t s  numbered a l i k e .  A s  we have t o  be  
a b l e  t o  f i n d  any s u b j e c t  t h a t  may be  asked f o r ,  be it "Horse-drawn 
veh ic l e s "  o r  "Types of fencing  used by s e t t l e r s " ,  a  s p e c i a l  l i s t  
of s u b j e c t  headings has  been prepared  based on t h e  requirements of 
t h e  a r e a  and t h e  s u b j e c t  con ten t  of B.C. p i c t u r e s .  These headings 
conform t o  t h e  s t anda rd  sources  of  s u b j e c t  headings - Sears ,  Dewey, 
e t c . ,  w i th  necessary  improvisa t ions  and wi th  t h e  b u i l t - i n  p rov i s ion  
f o r  adding new ones a s  necessary wi thout  u p s e t t i n g  t h e  main f i l e .  
Each a r e a  and i n  f a c t  each town w i l l  need s u b j e c t  headings p e c u l i a r  
t o  i t s  own needs. The town may be  a r e l i g i o u s  s e t t l emen t ,  a  ghos t  
town, o r  a  company town and each w i l l  have some s u b j e c t  con ten t  
t h a t  e x i s t s  f o r  them alone.  

Studying a p i c t u r e ,  we ca ta logue  it by s u b j e c t ,  a rea ,  people,  
bu i ld ings ,  da t a ,  e t c .  One p i c t u r e  may have a s  many a s  20 s u b j e c t  
index ca rds  - t h e s e  even tua l ly  wind up i n  an a l p h a b e t i c a l  master  
f i l e .  I mainta in  two o t h e r  f i l e s  us ing  t h e  same type  of card.  
The f i r s t  i s  by d a t e  so  t h a t  a  t ime-or iented  development s tudy of 
t h e  a r ea  can be  made. This f i l e  a l s o  supplements t h e  "Information 
F i l e "  which we w i l l  d i s cus s  i n  a few minutes. The second f i l e  is  
merely an a c q u i s i t i o n  l is t  by negat ive  number. The ca rds  a r e  3" x 
5" and each ca rd  c a r r i e s  t h e  negat ive  number, photographer i f  known, 
donor, da t e ,  and a gene ra l  d e s c r i p t i o n  of  t h e  p i c t u r e .  I know t h i s  
sounds complicated, b u t  i n  use  it is s i m p l i c i t y  i t s e l f  and prec ludes  
a l o t  of  p i t f a l l s  t h a t  open up wi th  more complex systems. I have 
sample ca rds  o f  a l l  types  used, which you may see a t  your l e i s u r e .  

One of t h e  d i f f i c u l t i e s  you w i l l  be faced  wi th  i s  t h e  p i c t u r e  
about which you have no informat ion  a l l .  A l l  you know is  t h a t  it 
was taken i n  your town and deserves  a p l a c e  i n  your f i l e s .  Iden- 
t i f i c a t i o n  and da t ing  can be very  d i f f i c u l t ,  b u t  it can be  done 
w i t h i n  reasonable  l i m i t s  and t h e  t o o l s  f o r  t h i s  a r e  s t r e e t  maps, 
d i r e c t o r i e s ,  newspapers, publ i shed  chronologies,  o ld- t imers  and 
your "Information F i l e " .  

The Information F i l e  is  a simple ca rd  f i l e  r eco rd ing  f a c t s  
and you keep adding f a c t s  a s  you acqui re  them. For example - Jones 
Building - b u i l t  1907 - 3rd  f l o o r  added 1910, b u r n t  down 1915, 
rep laced  by Globe Theater .  O r  Chester  S t .  changed t o  Main S t .  1922. 
O r ,  Rule-of-the-~oad changed  eft-to-Right, Jan. 1922. 
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Another method I have used both f o r  p ic tu re  i d e n t i f i c a t i o n  
and publ ic  r e l a t i o n s  i s  t o  make 35 m.m. s l i d e s  of your p ic tu res  and 
give a s l i d e  t a l k  t o  an in te res ted  group. Copying p ic tu res  is  not 
d i f f i c u l t .  Some f i n e  books and pamphlets a re  avai lable  t o  guide 
you. You need a 35 nun. camera, a close-up lens,  l i g h t ,  f i lm and 
an exposure meter. I use color f i lm and copy from the  p r i n t s  and 
by using warm l i g h t s  (3200 deg. Kelvin),  I can achieve an o v e r a l l  
gold tone from black and white p r i n t s  t h a t  p ro jec t s  beau t i fu l ly  
and gives t h e  appearance of an o l d  p r i n t  on the  screen. On one 
occasion I gave a t a l k  i n  Richmond. I showed some o ld  p ic tu res  
t h a t  created q u i t e  a stir among the  old-timers present  and not  only 
d i d  I g e t  p i c t u r e s  located and dated, but  I even g o t  the  names of 
some of t h e  horses and cows on various farms! I t  i s  possible  t o  
make s l i d e s  f o r  p ro jec t ion  from negatives using a light-box of 
ordinary black and white film. There is a l s o  a reversa l  f i lm made 
f o r  making s l i d e s  from p ic tu res ,  but I l i k e  using color f i lm 
because you can vary the  e f f e c t s  and occasional ly  throw i n  a s l i d e  
of an e a r l y  pa in t ing  i n  f u l l  colour. 

As.time goes by, it i s  surpr i s ing  how much information w i l l  
continue t o  p i l e  up and i f . y o u  have s e t  up f i l e s ,  t h e  information 
can always be recorded. 

So f a r  we have been deal ing with negatives,  but  many times 
your acqu i s i t ion  i s  an o l d  p r i n t .  These should be handled i n  a 
manner s imi la r  t o  negatives,  bu t  with an add i t iona l  s tep.  Your 
o r i g i n a l  p r i n t  should be copied and your f i l e  p r i n t  o r  album p r i n t  
made from t h e  copy negative. This o r i g i n a l  p r i n t  should then be 
safeguarded i n  a f i l e  s o  t h a t  you have an authent ic  source f o r  your 
aopy. Your f i l e  cards should ind ica te  t h a t  t h i s  is  a copy negative 
and a l s o  l i s t  the  "Pr in t  number". A t  t h i s  time, I should mention 
t h a t  a profess ional  photographer can make a very good negative from 
a faded p r i n t .  

I f  the  p r i n t  has been l e n t  t o  you fo r  copying, be sure  t o  
record the  name of the  lender and the  f a c t  t h a t  t h e r e  i s  no o r i g i n a l  
i n  your f i l e s .  

Incidental ly ,  I have found t h a t  many persons l e t  you keep 
the  o r i g i n a l  providing they receive a copy p r i n t  of good qual i ty .  

Remember t h a t  f i v e  seconds a f t e r  a p i c t u r e  has been taken, it 
becomes an h i s t o r i c a l  record - s o  the re  must always be room for  
contemporary mater ia l .  

The o l d  p ic tu res  you a re  saving were f r e s h  and t o p i c a l  a few 
Years ago. I am now i n  t h e  process of p l o t t i n g  a map of t h e  City 
of Vancouver, pin-pointing ce r ta in  locat ions ,  and from these  loca- 
t ions ,  a s e r i e s  of p ic tu res  w i l l  be taken annually. 
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I n  c los ing,  l e t  me remind you t h a t  t h e  camera has been around 
f o r  most of  B . C . ' s  h i s t o r y  and it would be a  g r e a t  shame i f  we, t h e  
people of B.C. who a r e  i n t e r e s t e d  i n  preserving t h e  record  of our 
development, should neglect  t h e  p i c t o r i a l  record  of  our growth and 
development. 

The beauty of  a  photographic archives  i s  t h a t  anyone can make 
use of  it - ch i ld ren ,  adu l t s ,  p ro fess iona l  types,  e t c . ,  and each 
w i l l  be s a t i s f i e d  a s  h e  reads  i n t o  a  p i c t u r e  t h a t  which meets h i s  
requirements. You can l i t e r a l l y  s a t i s f y  a l l  your customers. 

Es tab l i sh ing  a  c o l l e c t i o n  i s  no more than work. Not t h a t  you 
haven' t  enough t o  do a s  it is, bu t  a  l i t t l e  time devoted now and then 
and it i s  amazing how quickly a  smal l  c o l l e c t i o n  tends  t o  develop. 
However, you must keep on t o p  of  it because a s  m a t e r i a l  accumulates, 
it tends  t o  compound i t s e l f  and unless  t h e r e  is  some order  t o  a  
co l l ec t ion ,  it diminishes i n  value. Any museum techn ic i an  can a t  

t l e a s t  roughly ca tegor i ze  and sub jec t  index t h e  contents  of a  p i c tu re .  
Subt le  s o c i a l  s ign i f i cances ,  such a s  t h e  number of  o r i e n t a l s  i n a  
work gang o r  t h e  l eng th  of s k i r t s  can be l e f t  t o  t h e  researcher .  

Keep a  d i sp lay  of photos a t  a l l  times and p e r i o d i c a l l y  c r e a t e  
a  l a r g e  d isplay .  A by-product of our c o l l e c t i o n  is a  s e r i e s  of 
pos tcards  which a r e  s a l e a b l e  and spread t h e  word t h a t  t h e  c o l l e c t i o n  
e x i s t s .  

Remember t h e  charm of an o l d  p r i n t  is  universa l . -  both young 
and o l d  a r e  reached and a  very b e n e f i c i a l  r appor t  can be  e s t ab l i shed  
t h a t  w i l l  b e n e f i t  t h e  museum i n  a l l  ways. 

(This i s  t h e  second p a r t  of an a r t i c l e  which appeared i n  t h e  October 
1968 i s s u e  of  Museum Round-Up, published by t h e  B. C. Museums 
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ARCHIVAL TRAINING 

The Univers i ty  of  New Brunswick, Freder ic ton,  w i l l  o f f e r  a  pos t  
graduate  seminar i n  Archives Administrat ion extending over t h e  acad- 
emic year 1969-70. The syl labus  w i l l  cover t h e  h i s t o r y  and p r i n c i p l e s  
of  archives  adminis t ra t ion  a s  p r a c t i s e d  i n  Europe and North America, 
inc luding a  s tudy of  individual  r e p o s i t o r i e s ,  t h e i r  problems and 
growth; t h e  s tudy o f  records  i n  r e l a t i o n  t o  t h e  admin i s t r a t ive  
s t r u c t u r e s  t h a t  crea ted  them; t h e  p r i n c i p l e s  of  modern records  
management. 
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